
Category 1 
Minor Projects 

Category 2 
Major Projects 

Meet with  
City Planner 

Submit Application 
and Plans to City 

Plans Reviewed 

Before starting any project, 
contact the City Planner at 
(815) 338-4305 to discuss 
your plans, determine the 

appropriate review process 
and review application  

requirements.   
 

Depending on the project, 
plans are reviewed by the 

City Planner or Historic 
Preservation Commission . 

 
Category 1, Minor Projects  
Generally do not require a 
building permit (except for 
new signs) and include pro-
jects such as rehabilitation, 
repairs and painting of win-

dows and doors.  Can be 
approved administratively 

by the City Planner.  
 

Category 2, Major Projects  
Usually  require a building 

permit and include projects 
such new buildings and 

façade renovations.  Must 
be approved by the Historic 

Preservation Commission 
(HPC).    

Plans Approved 
Certificate of  

Appropriateness Issued 

An application must 
be filled out com-

pletely and include 
all required drawings 

and information.   
 

All submittals should 
be made to the City 

Planner.   

The City Planner reviews 
Category 1 Minor  

Projects.    
 

If the Minor Project is in 
compliance with HPC 

Guidelines and all other 
City requirements, ap-

proval is granted.  Minor 
Projects deemed not in 

compliance with applica-
ble requirements must 

be corrected and resub-
mitted, or in the alterna-
tive, may be appealed to 

the HPC.    

The City Planner will set 
a date for consideration 

by the HPC.  The HPC 
meets each month on 

the 4th Monday.  
 

Submitted information 
is reviewed by the City 
Planner and forwarded 
to the HPC, along with a 
staff recommendation 
to approve or deny the 

proposed Major Project.    
 

An applicant or their 
representative should 
plan on attending the 

HPC meeting to present 
their proposal.   

 
The HPC will approve or 
deny an application for a 
Major Project  Applica-
tions that are denied 
may be revised and 

resubmitted for addi-
tional HPC review or 

may be appealed to the 
City Council.   

Once plans are 
approved the 
applicant or 

owner will be 
notified by the 
City Planner.   

Approved projects are issued a 
Certificate of Appropriateness 

(COA).    
 

Work on Minor Projects (except 
for signs) can begin immediately 

after issuance of a COA.   
 

For Major Projects,  work cannot 
begin until necessary building 
permits are obtained.  Please 

refer to the Permit Process 
handout. 
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